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* Software application available for
computers, tablets, phones.

* Helps user capture, store and
organize info in digital form



* Convenience
* No need to pull out paper and pen to jot down info

Why * Quickly create, edit, delete notes on the go
. A o ers

Abandon ccessibility |

* Access your notes from anywhere even without an
Pa per and internet connection.
Pen? e Organization

* Easily organize your notes by subject, date or other

categories.

e Reduce the time to search for information

e Collaboration

* Collaborate on notes with others for group events,
activities and work.
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B ®
Apple Notes Evernote OneNote
Full Details Full Details Full Details
Android
There is an Android app available for J J

download in the Play store

i0S

There is an iOS app available for \/ \/ J

download in the App Store

Web
App is available via web browser \/ \/ \/

Linux

Includes web apps that can be installed via J \/
PWA or Electron

Windows

Includes web apps that can be installed via \/ \/
PWA or Electron

macOS

Includes web apps that can be installed via \/ \/ \/

PWA or Electron



Search within note

"Note view" widget
(Android)

Note content can be viewed
from outside the app via
native Android widget.

Share Content (i0S)
When picking the "Share
with..." option from an iOS
app, the app exposes a
means for sending content
to the app.

Share Content (Android)

When picking the "Share
with..." option from an
Android app, the app
exposes a means for
sending content to the app.
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Apple Notes Evernote OneNote
Full Details Full Details Full Details
v
v

Recurrence »

Flexible recurrence

It's possible to set up tasks

to recur at a chosen interval

after the previous instance v’
of the task is completed. For

example, if you want to

exercise every 2 days after

you last exercised.

Built-in calendar »

Imports tasks from
calendar

App will import existing 7
events from an external
calendar (e.g., Google
Calendar) and show them
within the app

Built-in calendar » Exports
tasks to external calendar »
Google Calendar

Built-in calendar » Exports

tasks to external calendar » v
Outlook

Priority
There exists a means by .



@ Evernote

L

ORGANIZE »

@

SEARCH -

SHARING -

TASKS -

a

SECURITY -

What is Evernote?

e Evernote is a productivity software
company that provides a suite of
applications and tools for note-
taking, task management, and
archiving.

* Launched in 2008 (had previously
existed but limited to Windows)

* Over 2 million users
* Most popular notes app in US

* Integrated with Google Drive,
Google Mail, Google Calendar,
Outlook and more

* SYNCs across all platforms



How do | Start?

Plan Options

* Evernote Plan Options

* Evernote Free Option
* Great way to start
* Syncs across 2 devices
 Size limitation for individual files and total files

* Evernote Personal - S8 per month (discounted for annual payment or
promotion)

 Evernote Professional - $10 per month
* Evernote Teams - S14 per month



CORE FEATURES

Apps for iOS, Android, Web, Windows, Mac,
and Linux (beta)

Sync across devices -
Max. note size
Monthly uploads

Always ad-free

NEW AND NOTEWORTHY

Use Tasks to capture to-do lists inside your
notes

Add due dates, reminders, and notifications to
your tasks

Create and edit recurring tasks

Edit, track, and manage tasks from a single
view

FREE

v

Up to 2 devices
25MB

60MB

v

FREE

- PERSONAL

v

Unlimited devices
200MB

10GB

v

PERSONAL

w

PROFESSIONAL

v

Unlimited devices
200MB

20GB

v

PROFESSIONAL

®



FREE

$0

Capture ideas and find them
quickly

v Take great notes

v Sync up to 2 devices

v/ 60 MB monthly uploads
v/ 25 MB max. note size

Get organized with Home
dashboard and 3 widgets

~ Stay on top of it all with in-note
tasks

 Find things fast with search and
tags

v Clip web pages

- Attach PDFs, receipts, files,
photos, images, and documents

Get Started

g Evemote WHY EVERNOTE  FEATURES + FOR INDIVIDUALS + FOR TEAMS

PERSONAL
58'99'56 .67 / montn

Pay $79.99 / YEAR

Keep home and family on track

« EVERYTHING IN FREE, PLUS:
v/ Sync unlimited devices
v 10 GB monthly uploads
v 200 MB max. note size

. Customize Home dashboard and
access extra widgets

Connect primary Google
Calendar account

Add due dates, reminders, and
notifications to your tasks

v/ Manage tasks in one place

Get offline access on mobile and
desktop

Search text inside images, docs,
and PDFs

v Create custom templates

v Mark up images and PDFs

Help LogIn Download

PROFESSIONAL
5'1’6'99'59.17 / MONTH

Pay $109.99 / YEAR

Tackle any project, at work or at
home

= EVERYTHING IN PERSONAL,
PLUS:

Save 2x more content with 20 GB
monthly uploads

~ Access to all widgets and
customization for Home

Connect both personal and
v' workplace Google Calendar
accounts

Create, manage, and assign
v tasks to others, and easily track
their progress

Use Boolean terms to refine
search results

Find content by location with
geographic search

v Export notebooks as PDF files

5 Integrate with Slack, Salesforce,
Microsoft Teams, and others




Evernote - Notes are the base structure Some types of
Structure content that can be added to notes include:

* text

* Images
Notes . pdfs

 spreadsheets

* receipts

 presentations

* audio recording



What do |
File?

Receipts

ID’s

Book
Recommendations

* Restaurant

Recommendations

TV/Movie
Recommendations

Recipes

Articles of Interest
Groups/Clubs
Event Plans

Travel Plans and

Documents
Decorating Ideas
Pinterest related
Doctor info
Medical info
Insurance info
Memberships
Warranties
Subscriptions
Rebates

Tickets



Evernote Structure |
 Notebooks are used in Evernote to store

notes that have something in common.
Notebooks » Some examples could include:
o Crafting ldeas
o Pictures | want to save
o Receipts Container



=| tinbox (0) v [=1] Reference
A e r::::' o = Cool Stuff (10)
v [=}] Financial 5t Ke -
o 4} Equipment (1) @ Meeting Notes ('
—~ IR Goals (1) =] Momentos (1)
- Receipts (15) P @ Ron's Evernote Tips (&)
= ceipts Planning Retreats (O
= Tax Returns (0) Records (1) @ Wine & Cocktails (19
Hobbies ) v |Z]) Reference @ WordPress ()
v Ministry Cool Stuff (10) v a’ Travel
""" =| Meeting Notes ()
Church (12) e 2011.05.02 - DCW (4)
= Mentoring Grouj Ron's Evernote Tips (28 2011.05.16 - Sabbatical (%)
=] Podcast (1) Wine & Cocktails (19) e

=| WordPress (1)



~ |§ Notebooks

[
[
[

Tinbox
3M info
150 Golf club

-] AHS Requests
-] Alexa stuff

-] Ancestory

-] Arizona Misc

-] Articles of interest

Artists and art fairs
ATT phones

AZgolf group Mary

Barb Misc

Boat Club

Bookclubs

Books recommendations
Car Rentals

Change of address
Christmas 2022




* Emails e Contact Cards

 Warranties * Individual contact

e Bills cards

e Statements * Businesses | use
MY Typlca| e Lists * Art Fair Vendors

° Web ages e US Mail

Sources of Info Pagt

* Shopping pages * Personal
fOI’ NOteS * Pinterest Conversations

* Etsy * Direct Entry

* Houzz * Take a picture

Newspapers online
Magazines online



Getting notes into Evernote

Demo
e Emailed note

* Web Clipped note
* Scanned note

* Screenshot note

* Typed Note



Email a Note from
your Inbox to
Evernote

Barb Vivian
Artichoke Recipe
To: Barb Vivian

L btvivian@comcast.net

btvivian@mac.com
v btvivian.a21030d@m.evernote.c

570

Barbara Vivia Show Contact Card

e |
bfV'de@mﬂﬂ; Search for "Barb Vivian"
612-670-6317

Begin forwarded message:

From: Barbara Vivian <btvivian@comcas
Subject: Artichoke Recipe

Date: February 27, 2023 at 12:12:56 PM
To: Barb Vivian <btvivian@mac.com>

Here’s the recipe you asked for

¢ - PSRRI &

Barb Vivian ~

sject: Fwd: Artichoke Recipe@Reci esI

vivian@mac.com
2-670-6317

egin forwarded message:

rom: Barbara Vivian <btvivian@com
ubject: Artichoke Recipe

rate: February 27, 2023 at 12:12:56 F
o: Barb Vivian <btvivian@mac.com>




B ' Barb Vivian - e . . . .
Ced D recipes |t is filed in the Recipes

Q Search Notebook!

.ast edited on Feb FA==S2S

+ New
# Home NOTES >
=
% Shortcuts Recent  Suggested FWd: ArtIChOke
B Notes
Fwd: Artichoke Evernot
© Tasks Barbara Vivian bt- Taking . e
vivian@mac.com Clip sou Barbara Vivian
I8 Notebooks 612-670-6317 Be- note: N s
@ Tags gin forwarded App.Pin ’
. message: From: Note-Ta 612-670-6317
41 Shared with Me Barbara Vivian... Sure, I ¢
pareap
¥ Work Chat tion abc
i note no!
B Iras
Yesterd;

Begin forwarded message:

From: Barbara Vivian <btvivian@comcast.net>
Subject: Artichoke Recipe



B ' Barb Vivian -

Q_ Search

+ New

A Home

~ |§ Notebooks

]
8]

VAT 1T I

Medical Phyllis
Medicare

Memberships

Move from prior

Movie recommendations
New home ideas

Niners Golf

Nw mutual

NYC Info and ideas
Online Payments

Penn State Trip 10/2019
Political info for 2020
Prescriptions

Property Taxes MN & AZ
Pulte

Rebates

Receipts

Recipes

Reservations
Restaurants | like

RMD

Sam info

IB Recipes

142 notes

Fwd: Artichoke

Barbara Vivian btvi-
vian@mac.com 612-
670-6317 Begin for-
warded message:
From: Barbara
Vivian...

9 min ago

Mashed potatoes

Feb 25

Pulled Pork Recipe
Pulled Pork Recipe

Feb 25

F v @

Easy Pulled Pork
Recipe - Tastes
Better from Scratch

Easy Pulled Pork
Recipe - Tastes
Better from Scratch
Skip to content...

Yesterday &

AN i

Lemon drop martini

Feb 25

Brie recipe

Brie in a bread boat
Sour dough round
loaf Cut top off Brie
round | to middle of
bread Slice around
edge of bread Brush
inside and outside

D Recipes

Last edited on Feb 27, 2023

Fwd: Artichoke

Barbara Vivian
btvivian@mac.com
612-670-6317

Begin forwarded message:

From: Barbara Vivian <btvivian@comcast.net>
Subject: Artichoke Recipe

Date: February 27, 2023 at 12:12:56 PM MST
To: Barb Vivian <btvivian@mac.com>

Here’s the recipe you asked for




Notes Clipped from a Webpage

B Notes

* A ©O B allrecipes.com Barb Vivian 1657 notes
i GCC A Clip to Evernote Tribune Wordle - The ..w York Times Wings Grand Computers Deltal
Add the c Evernote Review 2023 [Features... ﬁ Compare plans and get started f... &2 What A
\ Search Notes
Eve rn Ote nt memory. Closing it may improve the responsiveness of your Mac.
EXtenSIOn allrecipes DINNERS MEALS INGREDIENTS OCCASIONS CUISINES KITCHY | New -
Simple Artichoke
g Dip Recipe
b Home Simple Artichoke
How to Make Homemade Artichoke Dip D o ) Q
Ip 4.6 (195) 169
Shortcuts P S, :
Simply mix all the ingredients together, spread the mixture in a baking dish, and bake until RO\”C'NS 10 phOtOS A
hot and bubbly. That's all there is to making artichoke dip at home! I__;J Stralght shooters dC“CiOUSI‘/ creamy
N\ = AR artichoke dip that'...
Simnle Artichoke I # *
nmendations Just now
Simple Artichoke Dip
Clip format
— Web clipper A

Simplified article ~

Appears

ke

| Bookmark .
(195) BEE o E hoke Dip Rec...
. Save to iceipt from A...
169 eviews Recipes Fwd: Artichoke

Barbara Vivian btvi-
vign@mac.com 612 -

5 Evernote: Note-Taking A...




Scan or Photograph a Note Photo/Scan Note
from a device 2ar v R

v :4. 9+ b

3 First Notebook

Title _
E [ First Notebook

|Start writing

ast edited on Feb 27, 2023

Untitled note

Do List Meeting I
© ©® © s Aa- B
| ] The |

Attach Audio

Camera ketch




Using the Scan/Photos within the Evernote can be used for:

Mailed in note
 Contact/Business Cards

* Filing any type of document

* Photo events/people/invitatio
* Receipts

 UNLIMITED possibilities

Barbara Vivian



Creating a Note using a Screenshot Create a3 name and

Screenshot from assign it a Notebook

Click on Share box

my phone

Work apps

ﬂ
Fantastical Widgetsmith

e [ga

Reading

sssssss

and select Evernote

1:23

afole} Hon &
e 07

Work apps Calendar

Cancel

I8 Barb Misc

! Q@ AddTags ¢
Image

Clip Saved!

Lights ~ GCCAdmin  Sonos Screenshot 202 SCreensnot ZUsZs-uz-27/ X
e at1.23.05 PM at1.23.05 PM
65 " |mads Rename > Image
| cusromnys Rename i Rename >
Widgetsmith GoToAssist ¢ Scann...
@
Vel (k> - :"JJ,” s 4 - MacBook  Gary and Jill John Lauri ® %
aiiroo 2r3é:g;3‘cl C;)”/; F:;:r Air 2 People Cell/M Fitzer MacBook  Gary and Jill John Lauri
Air 2 People Cell/M Fitzer
Q Search
4 V)
alexa ( 4
‘ Q e r alexa ! alexa [ (¢
| DA< —
VN PS Express Facebook Evernote Amazon Inst:
— Alexa PS Express  Facebook Evernote Amazon Insti PS Express  Facebook SETEE AR Inet
Alexa Alexa
= AN
_ — N _ ——— N



Creating a Simple Text Note
Good afternoon, Barb!

MONDAY, FEBRUARY 27, 2023
=

NOTES >

Recent

Mailed in
note

Barbara Vivia...

9 LR LTI
J8V1E04

SHORTCUTS >

B Sstraightsho...

[J Booksreco...

Untitled note Sne

QEIT LHNEUVRUUL

aaaaaaa

Computer

Add a New Note on a

Bl PAY FRON PRINARS
EFLO0T" roraL PURCARSE
us DEGIT vors 40ke Aa3s 5109 1 1
WETUORK 1D. 0090 APPA CODE 002578

ginnﬁgéaannuuanHAu
AAAAAAA 9E3420206F 68

B Wings

[0 Recipes

Add a New Note on
Mobile device

B Barb Vivian ~

Q_ Search

4+ New

#A Home

W Shortcuts

5] Straight shooters

5 Wings

- Books recommendations

[} Recipes

—

Maile«
Barba
vian@
670-6




12:41 4 ol ? '

v 9 O S 0

[, First Notebook
Title

IStart writing

© © O A B I U
| ~ The I'm

QWEWRTYU I OFP

A 'S DFGHJ KL

QZXCVBNM.
I AN




Mobile App Version

Desktop Version

Good afternoon, Barb!

MONDAY, FEBRUARY 27, 2023
-

Now for

the FUN! K= i oTess a .
°
+ New ) Recent  Suggested Recent
# Home My phone Mailed in note My phone Untitled Unt

Barbara Vivian btvi-
vian@mac.com 612-
5 Straight shooters 12 min ago 670-6317

Search s o -

-] Books recommendations

~ W Shortcuts

Recipes

YO ur

[ My phone

[ Mailed in note

N | [ Simple Artichoke Dip Rec... AR —— :
O t e S b [ Fwd: Your receipt from A... SHORTCUTS > ve
[ Fwd: Artichoke
B Notes FHESEERETES B Sstraightsho... [F Wings

@ Tasks

[ Booksreco... [0 Recipes

of

» |§ Notebooks

» @ Tags

&% Shared with Me




Searched “Artichoke”

Search resus

Ipes
2dVvVeE SeEarcrtl

B Barb Vivian ~ : se@es found F Vv i Last edited on Feb 27, 2023

Q_ artichoke ( )
Fwd: Artichoke
Barbara Vivian btvi-
vian@mac.com 612-
670-6317 Begin for-
warded message:
From: Barbara

Vivian...

Simple Artichoke
Dip Recipe

Simple Artichoke
Dip 4.6 (195) 169
Reviews 10 Photos A
deliciously creamy
artichoke dip that'...

Fwd: Artichoke

<+ New

Search found
them all!

Barbara Vivian

A Home

btvivian@mac.com
612-670-6317

W Shortcuts

Straight shooters 1hr ago

5 Wings

Books recommendations

Recipes

Everywhere it detected

Recent Notes

Begin forwarded message:

py . ” = My phone Artichoke dip Artichoke dip
t h e WO rd A I"t IC h O ke = Mailed in note Scannabie From: Barbara Vivian <btvivian@comcast.
5 Simple Artichoke Dip Rec... 11/8/21 7/13/19 Subject: Artichoke Recipe

= Fwd: Your receipt from A...

whether handwritten, 5 Frir
SCanned, typed etC. . No:;vsvd:Arnchoke

Date: February 27, 2023 at 12:12:56 PM N
To: Barb Vivian <btvivian@mac.com>

hredded I’;n-mos.an-.-(-i\'l)-' friend _:%“ ol I _L“*’il , )
jalapefos and//or roasted garli e Yy — Here’s the recipe you asked for
). W

° Tasks d stir them in.) Spread the mix z
1freshly ground black pepper, ke chaese o P,:;f‘
2l 350 degrees until the lop is  2evs 3 o 3 2 cloppcd os
» |§ Notebooks £ 800 Cheteen g mwfffa.n&a_',i_-zﬁfv_ell
AI—‘.:L;»LHC:I,, 14 P lea g

nuons Bheasal e —_— — .
» a TagS . PP T " STREE | s e Tt [ fop 2 w‘*h.:‘:’i ;;KW



1.Keyword Search: Most basic search - enter keywords related to
your note's title or content to find the notes you need.

Sea rCh 2.Tag Search: Tags are used to categorize notes and make them
easier to find. You can search for notes based on specific tags by
Featu res typing "tag:" followed by the tag name.

3.Notebook Search: Search for notes in a specific notebook by
typing "notebook:" followed by the name of the notebook.

4.Date Search: Search for notes based on the date they were
created or updated by typing "created:" or "updated:" followed
Evernote Uses OCR - by adatein the YYYY/MM/DD format.

Optical Character 5.Advanced Search: Use advanced search operators to refine
Recognition to search Yyour search results. For example, you can use "intitle:" to search
documents and for notes with sp_eC|f|c words in th(.e.tltle or "any:" to search for

) , notes that contain any of the specified keywords, or () etc.
images brought into

6.Saved Searches: If you frequently search for the same type of
Evernote. e .
notes, you can save your search criteria as a saved search. This
allows you to quickly access those notes in the future without
having to perform the search again.



Sharing a

Search results

5 notes found

Fwd: Artichoke
Barbara Vivian btvi-
vian@mac.com 612-
670-6317 Begin for-
warded message:
From: Barbara
Vivian...

Feb 27

3

Artichoke dip

11/8/21

hredded Parmesan. (My friend
jalapenos and/or roasted garli
d stir them in.) Spread the mix
1freshly ground black pepper,

2l 350 degrees until the top is

Note

Save search

F Y & -

Simple Artichoke
Dip Recipe

Simple Artichoke
Dip 4.6 (195) 169
Reviews 10 Photos A
deliciously creamy
artichoke dip that'...

Feb 27

Artichoke dip
Scannable

71319

Makes 05|

AKQ. o Chooue s sedopcce chey

nais o el

[ Recipes Only you m

Last edited on Jul 13, 2019

Artichoke dip

Reci :W ¢
Fromp:e + Town

Makes:_ ¥ U {33

e !

Share Artichoke dip

Shareable link @ Enabled

Copy link

https://www.evernote.com/shard/s544/sh/559360a2-5eb8-4838-9708-aale€

® Anyone with the link can view

Invite someone

Enter name or email

ho has access (1+)

;3 Barb Vivian (you)
btvivian@mac.com

Anyone with the link

X4 Bmail a copy

Can edit and invite v

Can edit and invite

Can view

Stop sharing




Share Artichoke dip X

Shareable link @ Enabled Copy link

https://www.evernote.com/shard/s544/sh/559360a2-5eb8-4838-9708-aa0e€

© Anyone with the link can view

@ Barb Vivian 5linbox - iCloud  7::
Invite someone Artichoke dip
To: Barb Vivian,
@ jilloslund@hotmail.com €9
Can edit and invite v Reply-To: Barb Vivian
Enter name or email\

Cancel Send Invitation youll ke this recine

Artichoke dip

¥ Who has access (1+)

Barb Vivian (you) Can edit and invite
btvivian@mac.com

Recipe: 3, :
From:_Ytawle % Tow
Makes:_ ¥ U ‘Di




Last edited on Jul 13, 2019 Open in new window

Share...

Move... ~EM

Copy to...

Duplicate ,

Recipe_% Edittags... ~ 2T
From: *

Makes: KL AP Add to Shortcuts
\
Pin to Home

Copy internal link »

MLM@&:
Save as template...

[ £ Yo oanic) <ne *:

’ Find within note...
> {) &2

- = Note width »
Note info <l
Note history
Export...
Export as PDF...
Print... *P

Move to Trash &




LOTS more features and benefits

* | didn’t share about all the Formatting
Too little time..... features

* | didn’t share how you can Markup
notes

* | haven’t used the Reminders

* | haven’t used the To Do/Task list (YET)
* | haven’t linked it to a calendar

* | haven’t used “Stacks”

* | haven’t used the Collaboration Tools



How do | Start?

Plan Options

* Evernote Plan Options

* Evernote Free Option
* Great way to start
* Syncs across 2 devices
 Size limitation for individual files and total files

* Evernote Personal - S8 per month (discounted for annual payment or
promotion)

 Evernote Professional - $10 per month
* Evernote Teams - S14 per month



s it worth $S80 per year?

(For Me)




